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Introduction

Regular school attendance is essential if
pupils are to make the most of the
educational opportunities available to them.

Irreqular attendance seriously

« disrupts continuity of learning,

« undermines educational progress

e leads to underachievement and
low attainment (see table below)

Your c hliNatighal Guidelines
attendance

951 Optimum chance to achieve well.
100% Your child is taking full advantage of
every learning opportunity.

907 95% | Satisfactory. Your child may have to
Spend time catching up with work.

8571 90% | Cause for concern
Your child may be at risk of
underachieving.

8071 85% | Cause for concern. Your child may
need extra support from you to catch

up with work.
Below Your child may be missing out on a
80% broad and balanced education.

The school will strive to monitorand support
PuPils to maintain rcgu]ar school attendance.
Senior Managemcnt and all teaching staff will work

to raise the level of awareness and commitment to
]eaming among the Pupils. They will pro

Positive and welcoming environment

Im_prov’mg School Attendance

The school has a responsibility to encourage

high levels of attendance. Parental cooperation

is of paramount importance in order to reach

the Governing Body Target of 94% attendance.

This is in line with Welsh Assembly
Government (WAG) and Ceredigion LEA
recommendations.

Attendance Registers

It is a legal requirement that pupils are
registered twice a day, at the start of
the morning and afternoon sessions.

The school is responsible for keeping an
accurate register of pupils. The register will be
taken between 9.00 and 9:05a.m
and will close at 9:30am.

Parents /Guardians are expected to inform
the school of any absences before 9:30am.

&

Authorised absence is where the school has
either given approval in advance for the pupil
to be absent from school, or where a next day
explanation has been accepted by the school.

It is only the school, and
not parents / guardians,
that can authorise an absence.
Schools MUST consider whether the reason
for absence is reasonable before doing so.

ANY ABSENCE NOT AUTHORISED
BY THE SCHOOL WILL BE
RECORDED AS AN
UNAUTHORISED ABSENCE.

Procedures

First Day Response: this begins at 9:30
following close of registration. When the
register records that a child is absent and
the school has not been informed, parents /
guardians will be contacted by phone.

Class teachers will highlight poor attendance

and any discernible pattern of non-attendance
and in turn will inform the Deputy Headteacher.

e Every child’s attendance will be monitored

and information received from parents will be
recorded and retained.

e A letter will be sent to parents who reqularly

fail to provide a satisfactory explanation of
absence by phone or in writing.

e When a child’s attendance falls below 90%

parents will be informed in writing
outlining the school’s concerns.

 If attendance remains poor or deteriorates, a

further letter will be sent after 4 weeks,
informing parents / quardians of the
possibility of a meeting being held to discuss
the child’s attendance.

e When attendance remains an issue a

meeting will be called between the parents /
Guardian, school and the Education
Education Inclusion Officer.

e When the above procedure does not result in

a satisfactory outcome, the Deputy Head
teacher will make a ‘Referral for
Investigation’ to the Education Inclusion
Service.



